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IHosicuuTeNLHAA 3aIUCKA

Pabouast mporpamma BHeypouyHOU nesrenbHOCTH "OducHble mporpamMmb”
COCTaBJICHA Ha OCHOBE (penepanbHOr0 TOCYJapCTBEHHOTO 00pa3oBaTEIbLHOTO
CTaHJapTa OCHOBHOTO OOIIEro 0oOpa3oBaHUS U COOTBETCTBYET TPEOOBAHHUSIM K
pe3ynbTaTtaM  OCBOEHHMS ~ 00pa3oBaTeIbHOM  MporpamMMbl  (JINYHOCTHBIM,
MeTaIpeAMETHBIM, TPEIMETHBIM).

[Iporpamma aapecoBana ydamumcs 9 kimacco. Ha uzydyenue kypca oTBesieHo 1 4 B
HeJeJII0, 0011ee KOJIMYECTBO YacoB 34 u.

ITporpaMMa COCTOUT U3 TPEX MOMYJIEH:

1. O6paboTka TeKCTOBOM MH(OpMAIIUHU.
2. Pabora B 371eKTpOHHBIX TabIHIIaX.
3. HckyccTBO Mpe3eHTAIIHH.

[IporpamMmma Kypca oTBeyaeT o0Opa30oBaTENIbHBIM 3allpocaM Y4YallluXcs U
OPUEHTHpPOBaHA HA MPAKTUYECKOE OCBOCHHE TEXHOJOIMM pabOThl C TEKCTOM,
MyJbTUMEANA, JIEKTPOHHBIMU Tabmuuamu. Kypc ocymecTsisier popMupoBaHue
YBEPEHHBIX IOJb30BAaTEIbCKUX HABBIKOB IMpH paboTe Ha KOMIBIOTEPE,
OPUEHTHPOBAH Ha COBEPIICHCTBOBAHWE ITO3HABATENIBbHBIX M HHTEJUIEKTYaJIbHBIX
YMEHHMH U HABBIKOB YYalllUXCSl.

B nporpaMme y4uThIBalOTCS BO3PACTHBIE U IMICUXOJOTHYECKUE OCOOEHHOCTH
IIKOJIbHUKOB, OOYyYalolUXCsi Ha CTYNEHW OCHOBHOTO O0O0mIero o0Opa3oBaHus,
MEXKMPEIMETHBIE CBSI3H.

bonpiioe BHUMaHue yenaseTcsi TBOPYECKUM 3a/1aHUsIM, B XO/I€ BBITTOJHEHUS
KOTOPBIX Yy AeTel (hopMHUpyeTCs TBOpUYECKas U TIO3HABATEIbHAS AKTUBHOCTb.

Kpome Toro, maHHBII Kypc MOMOXET ydYalluMCs, BBHIOpABIIMM MpEeIMET
«npopmaTuka» A claun IK3aMeHa 1o BHIOODY.

Heau n 3a1a4n U3yYeHHUs: Kypca

Hear nporpammbl - OCHOBHOUM 1ENBIO SIBISIETCS Pa3BUTHE MPAKTUYECKHUX
YMEHUHN UCTIOIB30BaHUS OPUCHBIX MPOTPAMM B YU€OHOU NEATETLHOCTH, @ UMEHHO
WCIIOJB30BaHUE IMPOrpaMM JJIsi pabOThI C TEKCTOM, IS 0OpaOOTKH YHCIIOBBIX
JAQHHBIX, JJIS IOATOTOBKH MPE3CHTAIIMIA BBHITTOJTHCHHBIX pa0oT.

OCHOBHBIMM 3a/1a4aMM JAHHBIX MPOTPAMM SIBJISIFOTCSL:

e (dopmupoBanue y4eOHO-UHTEIICKTYaJIbHBIX YMEHHUH, MpUEMOB
MBICIUTENILHON JIEATeNTbHOCTH, OCBOEHHE PpAIMOHAIBHBIX CIIOCO00B €&
OCYIIECTBICHUS HAa OCHOBE YydYeTa WHAWBUIYATbHBIX OCOOCHHOCTEH
y4aImxcs;

e (hopMupoBaHue AKOHOMMYECKOMN rPaMOTHOCTH, AKTUBHOTO,
CaMOCTOATENILHOTO, KPEaTUBHOTO MBILIUICHUS, YyMEHus paboTaTh C



uHpopmanuenr (cObop, cucTeMarusanusa, XpaHEHHE, UCIOJIb30BaHUE),
IUTAHUPOBATh CBOIO JESITEILHOCTD

® Dpa3BUTHE HAaBBIKOB aHAJIM3a U CAMOAHAJIN3a, ICUXUYECKUX TTO3HABATEIbHbIX
IPOLIECCOB: MBIIIJIEHUSI, BOCIPUATHUS, NTaMATH, BOOOPAXKEHUS y yUaIUXCS;
TBOPUYECKHUX HAaBBIKOB, HEOOXOAMMBIX [UIsl OCYHIECTBJICHHS IPOEKTHOM
NEeATEIbHOCTH, MPEICTABICHUS YYallUXCid O MPAKTUYECKOM 3HAYEHUU

uH(GOPMATUKY;
® pACIIUPEHHE TPEACTABICHUN O BO3MOXKHOCTAX O(HUCHBIX MPOTPaMM, H
O0COOCHHO O JTUYHBIX BO3MOXHOCTAX yUaluxcs Mpu KOMIbIOTepU3aluu

UX AESATeIbHOCTH; 0000IIeHNE 3HAHUS U YMEHHSI YUaIINXCs, TOTyYeHHbIE Ha
ypokax UH(POPMATUKH;

® BOCHHMTAHHWE KYJIbTYpPbl aJTOPUTMUYECKOTO MBILUICHUS, YCUAYUBOCTH,
TEepHEHUs, TPYAOI00Us

Ilnanupyemblie pe3yabTAThl 0CBOEHHUS IPOTrPAMMbI
B pe3synbTate 0cBO€HUS JaHHOM IPOrpaMMbl 00yJaroImuecs nojayyaT BO3MOXHOCTh
dbopMHUpoBaHUS:
JINYHOCTHBIX pe3yabTaTOB:

® TOTOBHOCTh M CIOCOOHOCTh K CaMOCTOATEIBHOMY OOYUEHHIO Ha OCHOBE
y4eOHO-1103HABATEIbHOW MOTHUBAIIUH,

® BBIPAXEHHE COOCTBEHHOTO MHEHUS, NO3ULUHU; OBJAJACHUE KYJIbTYpOu
OOIIICHMS U TIOBEACHHUS;

e (opmMupoBaHHE€ OTBETCTBEHHOI'O OTHOIIEHUS K YYEHHUIO, TOTOBHOCTH U
CHOCOOHOCTH, OOy4arolUXCsl K CaMOPa3BUTHIO M CaMOOOPAa30BaHMIO Ha
OCHOBE MOTHBAaLIMU K 0OYYEHHUIO U TO3HAHUIO;

e (GopMHUpOBaHME  LIEJOCTHOTO  MHUPOBO33PEHUS,  COOTBETCTBYIOILLIEIO
COBPEMEHHOMY YPOBHIO pPa3BUTHUS HAYKU U OOILIECTBEHHON MPAKTUKH;

® pa3BUTHE OCO3HAHHOIO M OTBETCTBEHHOTO OTHOIIECHHUS K COOCTBEHHBIM
MOCTYIIKaM Mpu padote ¢ rpadudeckoit uHGpopManuen;

e (GopMUpOBaHHE KOMMYHUKATHUBHOM  KOMIIETEHTHOCTH B  Ipoliecce
o0Opa3oBaTenbHOM, y4eOHO-UCCIIE0BATEIbCKOM, TBOPUECKOMN U IPYTUX BUIOB
NEeATEIbHOCTH.

MertanpeameTHbie 00pa3oBaTe/ibHbIC Pe3yJIbTaThI
PerynsituBubie YY /|

e (CamoCTOATENBHO ONpEeNeNsaTh eI 00y4YeHHUs, CTaBUTh U (POPMYIUPOBATH
HOBBIE 33/1a4 B yueOe 1 MO3HABATENIbHON AESTEIBHOCTH, PA3BUBATH MOTHUBbI
Y MHTEPECHl CBOEH MO3HABATENBHOM IeaTebHOCTH. OOyJarouuics CMOXET:

e opraHu3anus COOCTBEHHOW Y4eOHOH JAEsATeNbHOCTH, BKJIIOYAIOIIMMHU:
eJenoyaraHie Kak MOCTaHOBKY Y4eOHOH 3a/ladyll Ha OCHOBE COOTHECEHMS
TOT0, YTO YK€ U3BECTHO, U TOTO, YTO TPeOYeTCs yCTaHOBUTH;

® aHAJIM3MPOBATH CYIIECTBYIOIINE U IUIAHUPOBATh Oyylne 00pa3oBaTeIbHbIC
pEe3yJbTaThI;



UACHTU(UIIMPOBATE COOCTBEHHBIE TIPOOJIEMBI W OMPEICIATh TJIABHYIO
npobiemy;

CTaBUTh II€JIb JESATEIBHOCTHU HA OCHOBE OIPEACICHHONW MpoOJieMbl U
CYIIECTBYIOIUX BO3MOKHOCTEN;

dbopMyIupoBaTh y4eOHBIC 3a7a4d KaK IMard JOCTHIKEHUS ITOCTaBICHHOM
LEIN ACATEIBHOCTH.

CaMOCTOSITENIbHO — MJIAHUPOBATh MYTH JIOCTHOXKEHHUS Iele, B TOM YHCIe
albTEpHATUBHBIC, OCO3HAHHO BBIOMpaTh Haubosiee d(PhEeKTUBHBIC CIOCOOBI
pelieHust yueOHBIX U TO3HABATENbHBIX 3a/1a4. O0yJaromunics CMOXKET:

OTpEeNeNATh HEOOXOJMMbIC JEWCTBUE(S) B COOTBETCTBUM C YYeOHOM U
MO03HABATENBHOM 3a1aUeii M COCTABIISITh aJITOPUTM UX BBITIOJHEHUS;
00OCHOBBIBaTh M OCYILECTBIIATH BBIOOp HambOosee 3(pPEeKTUBHBIX CIOCOOOB
pelIeHrs TO3HABATENbHBIX 33/1aY;

COCTaBJISITh IJIaH peuIeHUs MPoOJIeMbl (BBIIIOJIHEHUS TPOEKTA);

ONpENENATh NOTEHUUANbHbIEC 3aTPYAHEHUS IPU pEUICHUH Yy4eOHOU u
MO3HABATEIBbHOM 33/1a4M M HAXOJIUTh CPEICTBA JIJISl X yCTPAHCHHS.

CoOTHOCHUTh CBOM JACWCTBUS C IUIAHUPYEMBIMH pPE3yJIbTaTaMH, OCYIIECTBIISTH
KOHTPOJIb CBOEH JI€ATEIbHOCTH, OIpPEAENATh CIOCOObl JEWCTBUM B paMKax
NPEMIOKEHHBIX YCJIOBUH W TpeOOBaHUU, KOPPEKTUPOBATH CBOMU JEHCTBUS B
COOTBETCTBHUH C U3MEHSIOMIEHCS cuTyarueid. O0yqaronuiicsi CMOXET:

ONpENeNATh COBMECTHO C II€JaroroM M CBEPCTHUKAMHU KpPUTEpUHU
IUIAHUPYEMBIX ~ PEe3yJIbTaTOB M KPUTEPUU OLEHKH CBOEH yueOHOMU
NEATEIIbHOCTH;

OTOMpaTh  HMHCTPYMEHTHI JUIsl  OLIGHMBAHMUS  CBOEH  J€SATEbHOCTH,
OCYILIECTBJISIT ~ CAaMOKOHTPOJIb ~ CBOEM  JEATENBHOCTH B paMKax
MPEIOKEHHBIX YCIOBUI U TpeOOBaHUM;

HaXOJUTh JOCTATOYHBIE CPEACTBA ISl BBIMOJHEHUS YYEOHBIX NEWCTBHUM B
U3MEHAIOIIEHCS CUTyallud W/WIM TpU  OTCYTCTBUHM  IJIAHUPYEMOTO
pe3yJbTara;

paboTasi Mo CBOEMY IJIaHy, BHOCUTh KOPPEKTUBBI B TEKYIIYIO JAEATEIbHOCTD
Ha OCHOBE aHAJIN3a U3MEHECHHUI CUTYallMH JJIsl IOJIyYEHUS 3aIUIaHUPOBAHHBIX
XapaKTEpUCTHUK PE3YIIbTATA;

CBEpSTh CBOM JIEUCTBUSI C LEJIbI0O W, NMPU HEOOXOAUMOCTH, HCHPABIATH
OLIMOKHA CAMOCTOSITENBHO.

OneHuBaTh MPABWIBHOCTh  BBITIOJIHEHHWS] Yy4eOHOM  3a7a4d, COOCTBEHHBIC
BO3MOKHOCTH €€ pereHus. O0yJaronuics CMOXKeT:

OTIPEIENSITh KPUTEPUU MTPABUILHOCTH BBHITIOJTHEHUS yueOHOM 3a1a4H;
aHaJIu3UpOBaTh U  OOOCHOBBIBATH MNPUMEHEHHE  COOTBETCTBYIOIIETO
WHCTPYMEHTApUS JUIsl BBIMOJIHEHUS! yueOHOM 3a1auu;



® OIICHUBATh TNPOAYKT CBOCM JAEATENbHOCTH 1O 3aJaHHBIM  W/HIN
CaMOCTOSITEIIBHO OIPEIEICHHBIM KPUTEPHUSAM B COOTBETCTBUU C LIEJIBIO
JEATEIIbHOCTH;

e 00OCHOBBIBaTh JOCTH)KMMOCTH L€IM BBIOPAHHBIM CIOCOOOM Ha OCHOBE
OLICHKHM CBOMX BHYTPEHHUX PECYPCOB U JOCTYIHBIX BHEIITHUX PECYPCOB;

e (uUKCUPOBATh U AaHAIM3UPOBATH TUHAMUKY COOCTBEHHBIX 00pa30BaTEIbHBIX
pe3yJIbTaTOB.

Biasenne OCHOBaMM CaMOKOHTpPOJI, CAaMOOLIEHKHM, IMPUHATHS PpELUICHUN U
OCYIIECTBJICHHUSI OCO3HAHHOTO BEIOOPA B YUEOHOM U MMO3HABATEIHLHOM 1€ TEILHOCTH.
OOyyaromuncs CMOXET:

e HaOMIOJaTh M aHAJIM3UPOBATh COOCTBEHHYIO YYEOHYIO M IO3HABATEIbHYIO
NEeATEIbHOCTh M JIEATENIbHOCTh JPYrMX OOy4arollUXcsi B MPOLECCe
B3aMMOINPOBEPKH;

® [IpUHUMATh pEIICEHHE B Y4YeOHOM CHUTyallud M HECTH 32 HEro
OTBETCTBEHHOCTb;

® CaMOCTOSITEJIBHO OIIPENENATh IPUYMHBI CBOErO YCIIeXa WM Heycmexa u
HaXOAUTh CIIOCOOBI BBIXO/A U3 CUTYAllMH HEYCIIEXa;

ITo3naBareabHbie YY /|
CaMOCTOSITENNBHO BBIOMPATh OCHOBAaHUS W KPUTEPUHM Ui KJiaccU( UKW,
yCTaHaBJIMBAaTh  NPUYUHHO-CIEJCTBEHHbIE  CBSI3U,  CTPOUTh  JIOTMYECKOE
paccykJeHue U JenaTh BbIBOAbL. O0yJaromuics CMOXKET:

ONpeaeNsaTh 00CTOATENbCTBA, KOTOPBIE MPEAIIECTBOBAIA BOZHUKHOBEHUIO CBSI3U
MEXIY SBJICHUSIMH, U3 3TUX 00CTOATEIBCTB BBIIEIAThH ONPEAEISIONINE, CIIOCOOHBIE
OBbITh NPUYMHOMN TAHHOTO SIBJICHHUS, BBISBIISITh IPUUMHBI U CIE/ICTBUS SBICHUI;

CTPOUTH PACCYX JCHHE OT OOLIUX 3aKOHOMEPHOCTEH K YaCTHBIM SIBICHUSM U OT
YACTHBIX SIBJICHUH K OOIIMM 3aKOHOMEPHOCTSIM;

CTPOUTH PACCy’K/ICHHE HA OCHOBE CPAaBHEHUS ITPEMETOB U SIBJICHUM, BBIIEIISIS IPU
ATOM OOIIME MPU3HAKY;

U3JaraTh MNOJy4YeHHY0 HH(POPMALMIO, HHTEPIPETUPYS €€ B KOHTEKCTE pelaeMoil
3a/1aui;

CaMOCTOSITEJIbHO YKa3blBaThb Ha HMHGOPMAIMIO, HYXKIAIONUIYIOCs B MPOBEPKE,
npeajiaraTh U MPUMEHATh CIOCO0 MPOBEPKU JOCTOBEPHOCTH UHPOPMALIUU.

KommyHnukaTusubie Y'Y/
OpraHu3oBbIBaTh y4e€OHOE COTPYAHUYECTBO U COBMECTHYIO JAESTEIBHOCTh C
YUUTEJIEM U CBEPCTHUKAMU; pabOTaTh WHIMBHUAYAJIbHO M B TPYMIE: HAXOJIUTh
oOliee penieHue U paszpeniaTb KOHQJIMKTh HA OCHOBE COTJIACOBAHUS MO3UIUN U
ydeTa HHTEPECOB; (pOpMyIHpOBaTh, AprTYMEHTHPOBATh U OTCTAUBaTh CBOE MHEHHE.
OOyyaromunics CMOXET:

ONpPENENATh BO3MOXKHBIE POJIK B COBMECTHOM AESATENBHOCTH;

MPUHUMATD MMO3ULIUIO0 COOECETHNUKA, TOHUMAs TO3ULIUIO IPYTOro, pa3iniaTh B €ro
peun: MHeHHE (TOYKYy 3pEHHs), JI0Ka3aTeIbCTBO (apryMeHThl), (aKThI;
TUIIOTE3bl, TEOPHH;



CTPOUTH TO3UTHBHBIC OTHOIICHHWS B TIpoIlecce Y4eOHOW W TMO3HABATEIHHOU
NEeSTEeIbHOCTH;

KOPPEKTHO U apryMEHTHPOBAHHO OTCTAaWBATh CBOIO TOUKY 3PEHUs, B IUCKYCCHUH
YMETh BBIIBUTATh KOHTPAPTYMEHTHI, epedpa3srupoBaTh CBOIO MbICIb;

KPUTUYECKU OTHOCUTHCS K COOCTBEHHOMY MHEHHIO, C JOCTOMHCTBOM MIPU3HABATh
OIIMOOYHOCTH CBOETO MHEHUS (€CJIM OHO TAKOBO) U KOPPEKTUPOBATH €T0;

BBIICNIATH OOIIYIO0 TOUKY 3PEHUS B JUCKYCCHUU;

JIOTOBApPUBATHCA O TpaBWJIaX M BOIMPOCax sl OOCYKICHHSI B COOTBETCTBHH C
ITIOCTABJICHHOM IIepel IPYIION 3a0a4eH;

OpraHU30BBIBATH YU4EOHOE B3aMMOJICHCTBHE B TPYIIIE (OMPEACIIATh OOITUE TSI,

pacnpenemnsaTh POJu, T0rOBapUBATHCS APYT C APYTOM H T. 1.)
Oco3HaHHO WCMOJB30BaTh PEUYEBBIC CPEJACTBA B COOTBETCTBHU C 3aadyci
KOMMYHUKAIIMHM U1 BBIPQKCHHUS CBOMX UYYBCTB, MBICICH M TOTPEOHOCTEH IS
TUTAHUPOBAHUS U PETYIISIIIUU CBOEH JIEATEIbHOCTH; BJIaJICHUE YCTHOM M TUCEMEHHOMN
peYbI0, MOHOJIOTUYECKOW KOHTEKCTHOM peubto. O0yJaromuics CMOXKET:

OTpeeNsaTh 3a/1a4y KOMMYHHUKAIIMU U B COOTBETCTBUU C HEW OTOMpaTh PEUYEBHIC
CpEIICTBA;

oTOMpaTh W HCIIOJIb30BAaTh PEUEBBIC CPEJCTBA B MPOIECCE KOMMYHUKAIIMHU C
JIPYTUMU JTIOABMU (IUAJIOT B Mape, B MaJIOW TpymIe u T. 11.);

NOPEACTaBIATh B YCTHOM WM NHUCBMEHHOM QopMe pa3BepHYTHIA IUIaH
COOCTBCHHOM JICSATCIIHLHOCTH;

co0JIroaTh HOPMBI MyOJIMYHOW pEYH, PEriaMeHT B MOHOJIOT€ U JUCKYCCUU B
COOTBETCTBUM C KOMMYHUKATUBHOM 3aJ]a4€EH;

BBICKA3bIBaTh U OOOCHOBBIBATH MHEHHUE (CYKJCHUE) W 3ampainiuBaTh MHEHHUE
napTHEpa B paMKax JUajora;

MIPUHUMATh PEIICHNE B X0JI¢ TUAIOTa M COTJIACOBBIBATH €r0 ¢ COOECETHUKOM;
dopMupoBaHWE H pPa3BUTHE KOMIIETEHTHOCTH B OOJACTH HCIIOJIb30BaHUS
UH()OPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TexHosoruit  (mamee  —  UKT).
OOyJaronuncs CMOXKET:

[[eJICHANPABJICHHO HCKaTh W HCIOJBb30BaTh HH(POPMAIMOHHBIE PECYpCHI,
HEO0OXOAUMBIE JUTSI pEIICHUsT yUeOHBIX U MPAKTUUYECKUX 33J1a4 C TTOMOIIBIO0 CPECTB
UKT;

BBIOMPATH, CTPOUTH M UCIIOJIH30BATH aJICKBATHYIO HH(POPMAITMOHHYIO MOJIEITh
JUTS TIEpEIadi CBOMX MBICJICH CPEJICTBAMH €CTECTBECHHBIX U (DOPMAJIBHBIX SI3IKOB B
COOTBETCTBHH C YCIIOBHSIMU KOMMYHHUKAIIHH;

WCITOJIB30BaTh KOMIIBIOTEPHBIC TEXHOJOTHHU (BKIIFOYAsl BHIOOP aIeKBATHBIX
3aJlaye HMHCTPYMEHTAIBHBIX IPOTrPaMMHO-ANMNapaTHBIX CPEICTB) IS PEIICHUS
WH()OPMAITMOHHBIX 1 KOMMYHHKAIIMOHHBIX YUeOHBIX 3a/1a4;

WCITOJIB30BaTh WH(OPMAITUIO C YIETOM ITHUCCKUX U MTPABOBBIX HOPM;

co3gaBaTh WH(MOPMAIMOHHBIE PECYpPChl PA3HOTO THMA H JUISl  Pa3HBIX
ayJIMTOpHiA, COOTIOAaTh MHGOPMAIIMOHHYIO TUTHEHY ¥ TIPaBHJIa HHPOPMAITMOHHOM
0€30IaCHOCTH.

CaMOCTOSATENILHO OMPENENsITh TIIeIM  CBOETO OOy4YeHHWs, CTaBUTh U
dbopMyIrpoBaTh 111 c€0s1 HOBBIE 3a1a9d B YUE0€ U MMO3HABATEIHLHOU I TEIIBHOCTH,
pa3BUBATh MOTHBBI M MHTEPECHI CBOCH MTO3HABATEIILHON JCSTEIHHOCTH;



BJIAZICHUE OCHOBAaMH CAMOKOHTpPOJIS, CaMOOLICHKH, HIPUHATUS PELICHUN WU
OCYIIECTBJICHUS OCO3HAHHOTO BbIOOpa B Y4eOHOW W  TMO3HABaTEIbHOMU
JEATEIIbHOCTH;

KOHCTpYUPOBaTh pUrypy u3 e€ yacrei, padbotas B cpese rpaduyecKux pacTpoBbIX
u 3D penakTopos.

OnpeeNsaTh MOHATHS, CO3/IaBaTh 0000IIEHMSI, yCTaHABIMBATh aHAJIOTUH, CTPOUTD
JIOTUYECKHUE PACCYKACHUE, YMO3AKIIOUEHNE U JIETIAaTh BHIBOJIBI;

CO3/1aBaTh, MPUMEHATH U IPEOOPA30BHIBAThH rpaduueckre 0ObEKTHI IS PEIICHUS
y4eOHBIX U TBOPUYECKUX 3a/ady;

BJIAJICHUE YCTHOU U IMCbMEHHOU PEYBIO.

y4Jamuyecs moJiyqar yriayO0iaEHHbIe 3HaHHsI O CITOco0ax 00pabOTKH pacTPOBBIX
u 3D-uzo0pakeHnii u mnporpaMmax, MNPEAHA3HAYEHHBIX I KOMIIBIOTEPHON
00paboTKKN U300paXKEeHUH.

IIpeaMeTHBIX pe3yJabTATOB

- (popmupoBaHue mpelacTaBICHUS OO0 OCHOBHBIX H3Y4Ya€MbIX IOHATHUSAX:
uH(poOpMalus, aITOPUTM, MOJIEIIb - U UX CBOMCTBAX;
- (popmupoBanue  MHPOPMALMOHHOM U ANTOPUTMHYECKON  KYJIbTYpBI;
(dbopMUpOBaHKE NPEICTABICHHUS O KOMIBbIOTEPE KaK YHUBEPCAJIBHOM YCTpPOICTBE
00pabOTKH UHPOPMAIINH; pa3BUTHE OCHOBHBIX HaBBIKOB U YMEHUHN UCIOJIb30BaHUS
KOMITBIOTEPHBIX YCTPOWCTB;
* pa3BUTHE AITOPUTMHYECKOTO MBIILICHUS, HE00X0AUMOTO TUIS
po(ecCUOHANBHON JeATETbHOCTH B COBPEMEHHOM OOUIECTBE; pa3BUTUE YMEHUMN
COCTAaBUTh M 3alUCaTh AJITOPUTM JJIsI KOHKPETHOT'O MCIIOJHUTENS; (DOPMUPOBAHKE
3HAaHUN 00 aJTOPUTMHYECKUX KOHCTPYKLHSX, 3HAKOMCTBO C OJAHUM H3 SI3bIKOB
IPOrpaMMHUPOBAHUSI W OCHOBHBIMH  QITOPUTMUYECKUMU CTPYKTypaMH —
JIMHENHOM, YCIOBHOU U IIUKJINYECKOM;
- (popmupoBanue ymeHuil (Qopmanauzaliid W CTPYKTYpPUpPOBaHMS HH(POpMAIUU,
YMEHHsI BBIOMpaTh Crnoco0 NPEACTaBICHUS JaHHBIX B COOTBETCTBUU C
NOCTaBJICHHOW 3agauedl — TaOJuIbl, CXeMbl, Trpauku, AUarpamMmbl, C
UCIIOJIb30BaHUEM COOTBETCTBYIOLUX IMPOTPAMMHBIX CPEICTB 00paOOTKHU JaHHBIX;
* pa3BUTHE YMEHUI NPHUMEHATh W3YUYEHHBIE MOHATHS, PE3YyJIbTaThl, METOAbI IS
pelIeHs 3a/1ad MPAKTHYECKOr0 XapakKTepa M 3aJad U3 CMEXHBIX TUCLHUIUIMH C
UCIIOJIb30BaHUEM TMPU HEOOXOJUMOCTH CHPABOYHBIX MAaTE€pUANIOB, KOMIIBIOTEPA,
I10JIb30BaThCS OLICHKOW U MPUKUAKOU IPU MPAKTUYECKUX paCUYETaX;
- (hbopMUpOBaHNE HABBIKOB U YMEHUI OE30I1aCHOTO0 U 11€JIECO00PA3HOT0 MOBEACHUS
pu paboTe ¢ KOMIBIOTEPHBIMU MpOrpaMMaMu U B IHTepHeTe, yMeHus: coOt01aTh
HOPMBI UH(OPMAITMOHHOW 3TUKU U MPaBa.



OcHoBHoOe coaep:kanune Kypca «OducHble MPOrpaMmmbn)

Oo0paboTka TekcToBOii MHPopMannu. Co3/1aHME HOBOTO JOKyMeHTa. BB
U pelakThpoBaHHe TekcTa. PopMaTUpoBaHuE CUMBOJIOB. Vcnonp3oBanue ctuiei
dbopmarupoBanusa. Co3ganue cruckoB. Co3fgaHWe W PEAAKTUPOBAHHUE TaOJIHII.
Crnoxwusie Tabnuubl. [Touck u 3amena o Tekcty. [IpoBepka opdorpaduu. Berapka
OOBEKTOB: PUCYHKOB, aBTO(UTYp, CIIELUATIBHBIX CUMBOJIOB, popmyn. Hymepamus
CTpaHUL, KOJIOHTUTYJIbI, KOJJOHKH, CHOCKH, OyKBHUIIA.

Pabota B 3/1eKTPOHHBIX Ta0JMUAax. DiekTpoHHas Tabiuua. Ha3HaueHue
nporpamMMbl  Excel. B03MOXXHOCTH 371€eKTpoHHBIX Tabiul. PegaktupoBanue u
(dopMaTupoBaHue AaHHbIX W Tabmui. Pasnuunbie Buabpl popmarupoBanust Tursl
naHHbIX. OTHOCUTENbHAsE aJpecalusi B AJIEKTPOHHBIX Tabmunax. AOComroTHas
aapecarusa. O6pabotka nanubix B (opmare JIATA, BPEMS. Hcnonw3oBanue
MaTEMaTUYECKUX, CTAaTUCTUYECKUX, Jiornueckux @yHkuui. Iloctpoenue wu
penaktupoBanue rpapukoB u guarpamMm. Co3paHue rpauKoB W AUArpaMM.
BHecenne un3MeHeHuM B mapameTpsl auarpaMMm. (DopMaTHpOBaHHME BIEMEHTOB
JarpaMMsl.

HckycerBo mnpesentannu Co3gaHue Mpe3eHTAMM. DTanbl pabOThl HaJ
npe3eHTanuend. BecraBka pucynkoB B mpeseHTanuo. OdopmiieHne Mpe3eHTaluu.
Co3nanue aHuManuMu TeKCTa W puUCyHKA. Co3JaHuEe YINPAaBISIIONIUX KHOIOK B
Mpe3eHTaLUU.

(I)OpMLI OpraHmu3alnvy 1€ATC/JIbHOCTH

OcHoBHas ¢opma paboThl — KOMOMHHPOBAHHOE 3aHSATHE, COCTOSIIIEE U3 COOOIICHUS
MO3HABATEILHBIX CBEJCHUN, BBOJHOTO M TEKYIIEr0 MHCTPYKTaXKa, MPAKTUICCKON
paboThl Ha KOMIIBIOTEpPE, CAMOOIICHKH-peJakcaluu. B Xome »3Tux 3aHATHH
ydaIuecss 0CBauBaIOT U 3aKPETUIIOT MMPUEMBI paOOTHI O] PYKOBOACTBOM YUHTEIIS.
3aTeM BBITIOTHSACTCS CaMOCTOsITEIbHAs padoTa

Ha 3anstusx mnpemycMaTpuBAIOTCS TakXke cieayromue (GopMbl opraHu3anuu
y4eOHOU NeATeNbHOCTH: WHJIMBHUAyalIbHAs, MapHas, PpoHTaIbHas, KOJJIEKTUBHOE
TBOPUYECTBO.



Ne

n/n

O0padoTka TekcToBOI HHGOPMALNH

1

10

11

12

13

14

TemaTH4Yeckoe MIIAHUPOBAHHE Pa3/1eJi0OB

HaumMmeHoBaHHe TeMbI

Co3anne HOBOTO JOKYMEHTA.
BBox u penakTupoBaHue TEKCTA

cDOpMaTI/IpOBaHI/IG CHMBOJIOB

dopmaTtrpoBaHHe a03alleB.
CruneBoe popmMaTHpOBaHUE.

Co3anue CIIMCKOB U TaOJINI]

Cnoxxuble TaOIULIBI

[Touck 1 3ameHa Mo TEKCTy.
[Iposepka opdorpadun

Pemenue 3amau OI'D (3aganue
11)

CamocCTOSTENBHOE PELICHHE
3agad OI'D (3amanuel 1)

BcraBka 00bEKTOB: pUCYHKOB,
aBTOUTYP, CIICITHATBHBIX
CUMBOJIOB, (hopmyi
Hywmepauus crpanui,
KOJIOHTUTYJIbI, KOJIOHKH,
CHOCKH, OyKBHIIA

Pemenue 3amau OI'D (3aganue
13.2)

Pemenue 3amau OI'D (3aganue
13.2)

CamocCTOSITENBHOE PEIICHHE
3agad OI'D (3amanuel3.2)

CamoCTOSTENBHOE PELICHHE
3agad OI'D (3amanuel3.2)

PaboTa B 3J1eKTPOHHBIX Ta0AMIAX

15

DJIeKTpOHHAs TaOIuIIa.
Haznauenue nporpammsl Excel.
B03MOXHOCTH AIEKTPOHHBIX
TaOJIHNLI.

Teopus

0,5

0,5

0,5

0,5
0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

3aHATUSA

0,5

0,5

0,5

0,5
0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

DopMBbI OpraHu3aLuM
BHEYPOYHOI
AEATeJbHOCTH

Pabora B mapax.
TBopueckue padOTHI.

Pabora B mapax.
TBopueckue padOTHI.

Pabota B mapax.
TBopueckue paboTHI.

Pabora B mapax.
TBopueckue paboTHI.

Pabora B mapax.
TBopueckue paboTHI.

Pabora B mapax.
TBopueckue pabOTEHI.

Perenue 3aHnMaTenbHBIX
3a7a4. CaMmocTosTeIbHas
pabora.

Pernrenne 3annMaTeNbHBIX

3a1a4. CamocrosTenbHas
paborTa.

Pabora B napax.
TBopueckue paboThI.

Pabora B mapax.
TBopueckue pabOTHI.

Perenue 3aHnMaTenbHBIX
3a;ad.

Perenue 3aHnMaTenbHBIX
3a7ad4.

Perenue 3aHnMaTenbHBIX
3aga4. CamocTosTenbHast
pabora.

Perrennie 3annMaTeNbHBIX

3a1a4. CamocrosTenbHas
pabora.

Pabota B mapax.
TBopueckue padOTHI.



16

17

18

19

20

21

22

23

24

25

26

27

PenaktupoBanue u
dbopmaTHpoBaHUE TAHHBIX U
Tabaun. THIBI JaHHBIX
OTtHocuTeNnbHas aapecanus B
AJIEKTPOHHBIX TaOIUIAX
AOcomoTHas aapecanus B
AJIEKTPOHHBIX TaOJIUIIAX.
Hcnonn3oBaHue
MaTeMaTHUYeCKUX (DYHKITHMA
Hcnonn3oBaHue
CTATUCTUYECKUX (QYHKITUI
Hcnonn30BaHue JIOTHYSCKUX
byHKIIIN

OyYHKINY 1aThl U BpEMEHU

CoptupoBka nansbix. ['paduku
U TuarpamMMbl

Pemenue 3amau OI'D (3aganue
14)

Pemenue 3amau OI'D (3aganue
14)

CamoCTOSTENBHOE PELICHHE
3agad OI'D (3ananuel4)

CamocTOSITENBHOE PEILICHHE
3amau OI'D (3aganuel4)

HckyceTBO npe3seHTanmuu

28

29

30

31

32

33

34

Co3nanue mpe3eHTaui. JTarbl
paboThI HAJT MPE3eHTAIUCH
BcTaBka puCcyHKOB B
npeseHTaiuto. OdopmiieHue
pe3CHTAIIUU

Co3nanue aHUMaIMy TEKCTa U
pUCYHKA

Co3nanue ynpaBisrOIux
KHOITOK B ITPE3CHTAIINH.
Pemenue 3anau OI'D (3aganue
13.1)

Pemenue 3amau OI'D (3aganue
13.1)

CamocTosTENBHOE PELICHHUE
3agad OI'D (3amanuel3.1)

0,5

0,5
0,5
0,5
0,5
0,5

0,5

0,5
0,5

0,5

0,5

0,5

0,5
0,5
0,5

0,5

0,5

0,5
0,5
0,5
0,5
0,5

0,5

0,5
0,5

0,5

0,5

0,5

0,5
0,5
0,5

0,5

Pabora B mapax.
TBopueckue paboTHI.

Pabora B mapax.
TBopueckue pabOTHI.

Pabota B mapax.
TBopueckue paboTHI.

Pabora B mapax.
TBopueckue pabOTHI.

Pabota B mapax.
TBopueckue paboTHI.

Pabora B mapax.
TBopueckue pabOTEHI.

Pabora B mapax.
TBopueckue pabOTEHI.

Pabora B mapax.
TBopueckue paboTHI.

Perenue 3aHnMaTenbHBIX
3a7ay.

Pemrenue 3annMaTeIbHbBIX
3a/1ad4.

Pernrenne 3annMaTenbHBIX
3a1a4. CaMoCcTOSATENbHAS
paborTa.

Penrenne 3annMaTeILHEBIX

3aga4. CamocTosTenbHas
pabora.

Pabora B napax.
TBopueckue paboThI.

Pabota B mapax.
TBopueckue pabOTEHIL.

Pabota B nmapax.
TBopueckue paboTHI.

Pabota B mapax.
TBopueckue pabOTHL.

Petenue 3aHnMaTenbHBIX
3a;ad.

Pemenue 3aHMMaTeIbHBIX
3ajad.

Pemenne 3aHmMaTeIbHBIX

3aga4. CaMmocTosTenbHast
pabora.



Hroro

34




YciioBuA 17151 peasiu3aiuu NporpaMmMbl
TexHnuyeckue cpeacrBa 00yyeHus
1.  KowmmnbroTep
2.  IIpoexTop nmm MHTEpAKTUBHAS MTAHEIh
3. Ilpuntep

4.  YcrpoiicTBa BbIBO/Ia 3ByKOBOM HH(POPMALIUU - KOJIOHKH JIJIsl O3BYUHBAHUS
BCETO Kjacca

5. JlokanbHasi BEIYUCIUTEIbHAS CETh
IIporpamMmMHBbIe cpeacTBa
1.  Omnepanuonnas cuctema Windows 10 mu Linux

2.  UnrerpupoBannoe oducHoe npuinoxxenue MsOffice 2013 umm Open Office
unu Libre Office

HNuTepHeT-pecypcesl
1. www. edu - "Poccuiickoe oOpa3zoBanue" deepaibHbIi TOPTAIL.
2. www. school.edu - "Poccwuiickuii 001ieo0pa3oBaTeIbHbIN HOpTaI'.

3. www.school-collection.edu.ru Enunas kosnexius nudpoBbIx
00pa3oBaTeNbHBIX PECYPCOB

4. www.it-n.ru" Cerb TBOPUYECKHUX VUHUTE I CH"

5. www .festival.1september.ru ®decruBanb nemarorudeckux uaen "OTKPBITHINA
ypOK"

6 http://kpolyakov.spb.ru IlpemomaBanue, HayKa U KHU3Hb

7 http://www.licey.net



http://www.edu.ru/index.php
http://www.school.edu.ru/
http://www.it-n.ru/
http://www.it-n.ru/
http://festival.1september.ru/
http://kpolyakov.spb.ru/
http://www.licey.net/

Jluteparypa.

1. Adanacwena E. [Ipe3entanun B Power Point. llmapranka. /M3aaTenscTBo:
HT IIpecc, 2006r - 160c

2. Aunexkcannap ['nme6ko "Kommerorep cBoauT ¢ yma'.
http://www.medmedia.ru/printarticle.html

3. Kupwmaiiep I'. MynsTumenua. - M.: Manu,

4. DIeKTPOHHBIN MYJIbTUMEIUUHBIN YUeOHUK MO CO3aHUIO MPE3CHTALlUU B
PowerPoint ckauan ¢ caiita www.instructing.ru

5.  Jmurpuit Jlazapes [Ipesenrtanus: Jlyume onun pa3 yBuaets! - M.: "Anbnuna
buznec bykc",

6. 3naromoasckuii JI.M. 3amaunuk no Microsoft Excel - ExxenenensHoe
npuioxeHue k razere "1 centsaops". Undopmartuka

7. Kapatsirun C.A. DnexktpoHHbIi oduc: B 2-x Tomax: T.1. - M: Bocrounas
Kumxnas Kommanus -704c: v

8. 3amayHUK-TIpaKTUKYM 110 HHpOpMaTHKe: Y4ueOHOoe mocodre IIsi cpeHeit
mikoutel / [lon pen. U. Cemakuna, E. Xennepa, M.: Jlabopatopust ba3zoBbix 3HaHMil.

9. 3aiiuena B. I1., Mapteinenko O. B. Pemenune 3axau mo nHpopMatuke B
ANEKTPOHHBIX Tabnuiax Excel: DnekTpoHHbIi y4eOHUK.
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